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1. GENERAL DEFINITIONS 

1. 1 General 
1.1.1 The Standing Committee on Professional 

Exchange (SCOPE) is one of the standing 

committees of IFMSA. 

1.1.2 IFMSA International Professional Exchange 

Program is based upon the flexibility and mutual 

trust of the participating National Member 

Organizations (NMOs). 

1.1.3 SCOPE shall be governed by its regulations. 

These regulations must not contradict the IFMSA 

Constitution and Bylaws or decisions taken by 

the General Assembly.  

1.1.4 These regulations are made by SCOPE in order to 

make clear and explain all the exchange 

procedures and the sanctions in case they are 

not followed. 

 

1.2 SCOPE Definitions 
1.2.1 IFMSA International Professional Exchange 

Program is an educational and cultural 

experience, with non-profit purpose, organized 

by medical students with the help of the medical 

faculties around the world. Medical Students 

have the opportunity to attend a non-salaried 

clerkship abroad for 4 weeks.  

1.2.2 A medical student is a person in training to 

become a medical doctor in a higher educational 

institution, recognized by the state in which he 

or she studies. 

1.2.3 A preclinical clerkship is defined as the rotation 

of a student in a preclinical department at a 

Medical Faculty/School or Hospital. A clinical 

clerkship is defined as the rotation of a student 

in a clinical department of a hospital or clinic, or 

at the office of a general practitioner. 

1.2.4. The Professional Exchange Program is based on 

bilateral exchanges. A bilateral contract is a 

contract whereby two NMOs both send a 

student on exchange and host a student from 

the other NMO based on reciprocity. Special 

conditions may be specified in the contract form 

and should be reported to the SCOPE Director 

(SCOPE D) for approval. Costs for hosting the 

incoming student shall be covered by the hosting 

NMO following 7.1.4. 

1.2.5 A unilateral contract is one whereby an NMO 

sends or hosts a student without reciprocity. 

Special conditions may be specified in the 

contract form and should be reported to the 

SCOPE Director for approval. The number of 

incoming unilateral units cannot exceed 40% of 

the total incoming units of the host NMO's 

exchanges. NMOs wishing to exceed this limit 

must request approval from the rest of the 

National Exchange Officers on IFMSA General 

Assemblies. A written proposal, signed by the 

NMO President and stating the specific reason(s) 

for exemption, must be presented during the 

SCOPE Meeting and remains valid for the 

following (August Meeting) or current (March 

Meeting) exchange season. All NMOs with voting 

rights will vote on the proposal and will decide 

either to waive the quota or permit a higher one. 

The proposal must reach simple majority to be 

passed and the NEO will receive a stamped copy 

of the proposal from the SCOPE Director. 

 

1.3  Name and Logo of the Standing 

Committee 
1.3.1 The official name of the standing committee is 

Standing Committee on Professional Exchange. 

The only abbreviation recognized is SCOPE. 

1.3.2 The official logo of SCOPE is the one established 

in the official IFMSA corporate identity manual. 

1.3.3 The use of the Standing Committee name, initials 

or logo is strictly prohibited in political, 

commercial or religious media. 

 

1.4 Mission Statement 
1.4.1 "The aim of SCOPE is to promote cultural 

understanding and co-operation amongst 

medical students and all health professionals, 

through the facilitation of international student 

exchanges (1951). SCOPE aims to give all 

students the opportunity to learn about global 

health, and attains this partly by having its 

exchanges accredited by medical faculties across 

ǘƘŜ ǿƻǊƭŘ όнлмпύέ 

 

 

 



 

 

 

 

1.5 Aims 
1.5.1 The Aims of SCOPE are: 

a. To increase the mobility and to widen the 

horizon of medical students worldwide; 

b. To provide equal chances to medical students 

to participate in a professional exchange, 

regardless of subjective, geographical, 

political, financial, sexual, cultural or religious 

backgrounds; 

c. To provide medical students with the 

possibility to experience healthcare in 

another culture with different health and 

education systems, and to learn how 

differences in culture and believes are of 

influence; 

d. To create possibilities for medical students to 

learn about global health issues, primary 

health concerns and basic epidemiology of 

the host country, and how it differs from 

their home country; 

e. To contribute to the education of a future 

health professionals with a global vision and 

ǘƻ ŎƻƴǘǊƛōǳǘŜ ǘƻ ƳŜŘƛŎŀƭ ǎǘǳŘŜƴǘǎΩ ǇŜǊǎƻƴŀƭ 

development, self-reliance and openness in 

becoming future health professionals; 

f. To provide students with the chance to 

improve their medical knowledge, their vision 

on medical issues and their practical 

knowledge depending on the regulations of 

the host country; 

g. To facilitate the connection of medical 

students and other health professionals and 

to provide a platform for future cooperation 

amongst medical students with each other 

and with health professionals across the 

globe; 

h. To maintain affordable professional exchange 

tuition through its governing body to ensure 

that medical students within the National 

Member Organizations can participate in the 

exchanges with a minimal financial burden; 

i. To make sure students are aware of the ethical 

aspects regarding their exchange to assure 

the burden on society, patients, the 

recourses and the healthcare system is as 

limited as possible; 

j. To promote tolerance towards differences and 

similarities within health and towards 

patients regardless of their sex, religion, or 

believes. 

 

1.6 Communication 
1.6.1 Electronic mail, the mailing lists IFMSA-NEO, 

IFMSA-SCOPE and the Electronic database 

www.ifmsa.org are the official ways of 

communication among all NEOs. 

1.6.2 All calls, announcements, candidatures and 

invitations to meetings shall be done through the 

mailing lists. 

 

1.7  The SCOPE Database 
1.7.1 The SCOPE Database is the online exchange 

system of exchange contracts and established as 

www.ifmsa.org. All Units signed between NMOs 

have to be uploaded to the database through 

approval of both NEOs in charge in order to bring 

them into use. 

1.7.2 Those who have access to SCOPE database are: 

a. SCOPE Director 

b. SCOPE Regional Assistants 

c. National Exchange Officers (NEOs) 

d. Local Exchange Officers (LEOs) 

e. Exchange Students 

f. SCOPE International Assistants 

1.7.3 Documents exchanged through the SCOPE 

database are: 

a. Application Form (AF) 

b. Card of Documents (CoD) 

c. Card of Acceptance (CA) 

d. Card of Confirmation (CC) 

e. {ǘǳŘŜƴǘǎΩ LƴǾƛǘŀǘƛƻƴ [ŜǘǘŜǊǎ όL[ύ 

f. Students Evaluation Form (EF) 

g. Exchange Certificate 

 

1.8 The ExPlore Pages 

1.8.1 The ExPlore pages are a tool, used and 

coordinated by SCOPE and SCORE. Every SCOPE 

active NMO is required to provide information 

on their ExPlore pages about their NMO, LCs and 

their country which is useful and of value to the 

students applying for an exchange. 

1.8.2 The ExPlore pages are an integral part of IFMSA 

Official Website and shall be coordinated and 

maintained by the SCOPE and SCORE 

international assistants. It is their task to support 



 

 

 

 

NEOs with developing their ExPlore pages and 

provide assistance when problems arise. 

 

2. MEMBERS 
2.1  Full, associate and candidate members of the 

IFMSA are allowed to participate in SCOPE. 

2.2 A new NMO will gain active SCOPE membership 

status upon approval by the SCOPE Director 

based on the following requirements:  

a. Provide the SCOPE Director with a letter from 

at least one hospital or university. A template 

for the letter will be provided by the SCOPE 

Director. The letter will at least meet the 

following requirements:  

I. The letter is written in English. 

II. The letter is addressed to the NEO or 

to an official representative of the 

NMO applying to gain active SCOPE 

membership.  

III. The letter is signed and stamped by 

an employee of the hospital or 

university who is capable of doing 

such commitments.  

IV. The hospital or university approves 

to accept foreign students in their 

hospital following a Professional 

Exchange Program from IFMSA.  

V. The undersigned states to have 

taken knowledge of the appropriate 

chapters of the SCOPE regulations as 

evaluated by the SCOPE Director.  

VI. The letter should provide the 

hospital or university with the 

possibility to state a limited amount 

of students they can accept in case 

they have any. 

b. Provide the SCOPE Director with a letter from 

the NMO President. A template for the letter 

will be provided by the SCOPE Director. The 

letter will at least meet the following 

requirements:  

I. The letter is written in English.  

II. The letter is addressed to the SCOPE 

Director.  

III. The letter is signed and stamped by 

the NMO President of the NMO 

applying to gain active SCOPE 

membership.   

IV. Stating the NMO supports the 

activation process of SCOPE.  

V. Stating the NMO can cope with any 

financial loss due to activities within 

SCOPE in their NMO.  

VI. Stating the NMO free from 

governmental, law, administrative or 

financial issues which could affect 

SCOPE in their NMO.  

c. Provide the SCOPE Director with a budget for 

exchanges on bilateral or unilateral basis that 

have been approved by the NMO President.  

d. Has submitted the Exchange Conditions via 

the SCOPE Database that have been 

approved by the SCOPE Director.  

e. Has completed the NMO ExPlore page and at 

least 2/3rd of all its LC Explore Pages.  

f.  Has NEO(s) and LEO(s) 

g. Has a central office with address posted to 

the SCOPE Database for all the incoming mail 

h. Has up to date contact information for the 

NEOs in the database 

2.3 If the NMO fulfilled all the requirements in 2.2, 

the SCOPE Director will set the NMO's status to 

"SCOPE active for both outgoings and incomings" 

in the database. In case the SCOPE Director 

allows the NMO to have outgoings only as per 

regulation 2.8, 2.2.a does not have to be fulfilled 

and the SCOPE Director will set the NMO's status 

to 'SCOPE active for outgoings' in the database. 

2.4. A new SCOPE active NMO is allowed to sign and 

not exceed a certain number of contracts upon 

which the SCOPE Director, the responsible 

Regional Assistant and the NEO reached an 

agreement. This number is applicable on 

contracts signed for the current exchange season 

and the next exchange season. 

2.5  A new SCOPE active NMO is allowed to exceed 

the 40% unilateral quota, as stated in 7.1.13.   

2.6 A candidate NMO in its third year of candidacy is 

allowed to sign contracts only for the months 

during which it will maintain its status in IFMSA 

2.6.1 If the deadline for the NMO to apply is a 

March Meeting, no contracts can be 

signed at the previous August Meeting. 

However, if they gain associate/full 



 

 

 

 

membership, they can resume signing 

contracts according to regulation 8.1.4 

2.6.2 If the deadline for the NMO to apply is an 

August Meeting, at the previous August 

Meeting contracts can only be signed for 

a period April-July of the same year. 

2.7 A NMO is not considered a new SCOPE active 

NMO if they have already signed at least one 

contract for one exchange season. 

2.8  NMOs must be able to accommodate both 

incomings and outgoings in at least one local 

committee (LC) after their first year. In case of 

failure, the NMO will lose its SCOPE active status 

and will automatically be suspended.  

In case of any major circumstances, such as 

security issues in the country, a NMO can 

request from the SCOPE-Director to change their 

bilateral contracts into outgoing unilateral 

contracts after reaching a mutual agreement 

with the receiving NMO, and to keep the original 

outgoing unilateral contracts for a specific period 

of time. Such decision is to be taken by the 

SCOPE Director in consultation with the regional 

assistant, the IFMSA Regional Director, the 

IFMSA Vice-President for Members, the NMO 

President and the NEO. 

2.9 NMOs  that  did  not  sign  any  contracts  for  

two exchange   seasons   in   a   row   or   more   

will automatically be considered as not SCOPE 

active anymore. 

2.10 NMOs that did not send nor host any students 

for two  exchange  seasons  in  a  row  or  more  

will automatically be considered as not SCOPE 

active anymore. 

2.11 Each SCOPE active NMO is able to offer up to 5 

unilateral contracts to non-SCOPE active NMOs 

and/or students from countries not member of 

IFMSA under supervision of the SCOPE IT.  

2.11.1 SCOPE IT should open a call at the 

beginning of the term to all the NMOs 

interested in participating in this initiative 

by offering some spots. 

2.11.2 These contracts are not to be counted in 

the 40% limit of incomings unilateral 

contracts as specified in 1.2.5  

2.11.3 Available spots will be offered on the 

official IFMSA database. 

2.11.4 SCOPE IT should be responsible for 

promoting these contracts to non-SCOPE 

active NMOs and students from countries 

not member of IFMSA.  

2.11.5 SCOPE IT will be playing the role of the 

sending NMO. 

2.11.6 The selection of the applicants will be the 

responsibility of the hosting NMO.   

2.11.7 Maximum 3 students from the same 

country can get contracts to the same 

hosting NMO.   

2.11.8 The price of this contract will be the same 

as unilateral fees mentioned in the ECs.  

2.11.9 Payment should be done by the student 

after receiving from the hosting NMO the 

information about hosting LC and period. 

Payment prior to the Exchange is 

mandatory for non-IFMSA members.   

2.12 In order to keep an active membership status 

within SCOPE, every NMO has to meet the 

following requirements:  

a. Activity within SCOPE throughout the 

exchange season, according to regulation 

7.1.4 

b. Submission of the NEO report within the 

NMO report prior to each IFMSA GA. If the 

NMO President fails to submit the NMO 

report, or if the NEO report is missing, the 

NEO has to be informed by the SCOPE 

Director. Therefore, the NEO still has a 

chance to send the NEO report to the SCOPE 

Director within 2 weeks prior to each IFMSA 

GA 

c. Review and update of the NEOs' contact 

information in the database after February 

1st and 2 weeks prior to the March Meeting 

as well as after July 1st and 2 weeks prior to 

the August Meeting 

d. Update the NEO's official signature and 

stamp into the database after February 1st 

for the March Meeting and after July 1st for 

the August Meeting 

e. Completion of the NMO ExPlore page at the 

latest 2 weeks before each IFMSA March 

Meeting 

f. Update of the NMOs' Exchange Conditions 

after July 1st and 2 weeks prior to the August 

Meeting 



 

 

 

 

2.13 SCOPE Director is responsible for informing 

NMOs on the status at least 4 weeks prior to GA 

and for sending updates on changes of the status 

before via the NEO mailing list. Any failure of 

fulfillment of 2.12 according to the deadlines will 

result in an immediate investigation. The SCOPE 

Director will inform the affected NMOs within 3 

days of the deadline. If the NEO is not reachable 

the SCOPE Director will then inform the NMOs' 

president and IFMSA Vice-President for 

Members about the situation. The affected NMO 

faces suspension according to regulation 11.2. In 

case the NMOs vote on suspension, the affected 

NMO is not allowed to sign new contracts during 

the August Meeting and will be suspended from 

any SCOPE activity starting with the following 

exchange season. The suspended NMO can 

regain its active SCOPE membership according to 

regulation 2.2 at any time.   

 

3. REGULATIONS FOR THE DIRECTOR 
OF SCOPE 

 The Director of SCOPE shall: 

3.1 Be responsible for coordinating and guiding all 

work carried out within SCOPE. 

3.2 Look for methods of improving the efficiency of 

all exchange programs within SCOPE. 

3.3 Mediate conflicts between NEOs that cannot be 

resolved amongst the involved parties and report 

results to the NEO server when an investigation 

is warranted. 

3.4  Work with the rest of the international team and 

assist NEOs in working with faculties and medical 

schools in their countries to recognize the 

clerkships and courses organized and approved 

by IFMSA as part of their students' formal 

training. 

3.5  Manage and approve all updates relevant to the 

exchange program, including but not limited to 

all the SCOPE manuals, forms, handbooks and 

webpages. 

3.6 Assist and approve NMOs new to SCOPE in 

collaboration with the appropriate Regional 

Assistant. 

3.7  Ensure that all SCOPE exchanges and officers 

comply with the SCOPE Regulations 

3.8  Approve all NMO Exchange Conditions and 

updates in accordance with regulations 7.1.4 - 

7.1.8. 

3.9 Coordinate the SCOPE sessions for IFMSA 

General Assemblies as specified in chapter 6. 

a. Set the agenda according to regulation 6.2.1 

in coordination with the SCOPE International 

Team 

b. Appoint a chair for the SCOPE meeting or 

chair the meeting himself/herself. 

3.10  Distribute all official SCOPE forms. 

3.11 Publish at least 3 reports for SCOPE Director and 

the rest of SCOPE International team: 

 3.11.1 The reports shall be published: 

a. At least 2 weeks before the March 

Meeting, covering the period October - 

February 

b. At least 2 weeks before August Meeting, 

covering the period February - July 

c. Annual end-term report by October 1st. 

 

   3.11.2 The reports shall include but not be 

limited to: 

a. Achievements during the mentioned 

period. 

b. Obstacles faced during the mentioned 

period. 

c. Plans for the upcoming period. 

d. Ongoing activities/working groups and 

who the responsible persons are. 

3.12 Publish 2 reports for March meeting and August 

meeting at latest 4 weeks after the end of each 

GA. The reports shall include but not be limited 

to: 

a. Minutes of the SCOPE sessions during the GA. 

b. Regulations proposals adopted and the latest 

updated version of SCOPE regulations. 

c. SWGs outcomes 

3.13 Include the NEO report form and remind the 

NEOs on the relevant servers at least 2 weeks 

before the deadline of the NMO report 

3.14 Publish a compilation of the NEO reports through 

the SCOPE mailing lists, no later than 1 week 

before the first day of the General Assembly. 

3.15 Maintain contact with members of the Team of 

Officials and collaborate when appropriate. 

3.16  Manage fundraising efforts for SCOPE. 



 

 

 

 

3.17 Write letters of support for delegates attending 

SCOPE meetings upon request. 

3.18 Write support letters for NMOs to be presented 

to universities upon request by NMOs. 

3.19 Make sure that only NEOs or appointed 

alternates sign exchange contracts within SCOPE. 

3.20  Moderate the SCOPE mailing lists. 

3.21  Manage the SCOPE database. 

3.22  Calculate the number of units by the number of 

contracts in the SCOPE database (until March 

31st, or the end of the current exchange season) 

to determine NMO fees. 

3.23  Publish Late-CA statistics at the end of each 

calendar month.  

3.24  Update and Publish the SCOPE Statistics 2 weeks 

before each GA. Statistics must include data from 

the period between GAs, including: number of 

active NMOs, number of unilateral and bilateral 

contracts per NMO, late CAs per NMO, the 

number of exchanges per department and 

number of outgoings and incomings per NMO. 

3.25 In cooperation with SCORE Director, send a 

minimum of 2 calls for Professional and Research 

Exchange Training (PRET) per year on the 

Exchange servers (in October and again before 

March Meeting) and facilitate communication 

and collaboration between NMOs willing to 

organize them. 

3.26 Liaise with the IFMSA Vice President for 

Members before General Assemblies concerning 

NMOs who are at risk of having their 

membership of the IFMSA suspended, and 

inform NEOs through the server of the situation 

before the contract fair or Exchanges Fair. 

3.26.1 Investigate NMOs at risk of losing their 

active SCOPE membership according to 

regulation 2.6. The SCOPE Director has 

to investigate in cooperation with the 

Regional Assistant, if the affected NMO 

still has open AFs in the current 

exchange season. If this is the case, the 

concerned NEOs have to be informed 

and will decide in cooperation with the 

SCOPE Director and RA if the AFs have 

to be cancelled.  

3.26.2 Send a list of SCOPE active NMOs and 

NMOs under investigation for loss of 

active SCOPE membership status on the 

NEO server at least 1 week prior to the 

beginning of the August Meeting. 

3.27 Review and correct his/her contact information 

in the database during the first 4 weeks of 

his/her term. 

3.28 To represent SCOPE to any institution or 

organizations of interest to SCOPE. 

 

4.  REGULATIONS FOR THE SCOPE 
 INTERNATIONAL TEAM 
4.1  The SCOPE International Team, headed by the 

SCOPE Director, forms the advisory board of 

SCOPE and assists in the general functioning and 

administration of the Standing Committee. 

4.2  The SCOPE International Team consists of the 

following positions, each representing one vote 

in the SCOPE International Team: 

a. SCOPE Director (SCOPE-D) 

b. Regional Assistants (RAs) 

c. SCOPE International Assistants 

 

4.3 Regional Assistants (RAs) 
4.3.1 Regional Assistants are appointed for a term of 

one year by the SCOPE Director, starting October 

1st. There should be one RA per recognized 

IFMSA region. 

4.3.2 If necessary, the position of RA can be fulfilled by 

either one or two people. 

4.3.3 The SCOPE Director will send a call on the IFMSA-

Server for RAs at the beginning of the Term. 

Applications should include: Motivation Letter, 

Plan of Action, Technical Data Sheet, Curriculum 

Vitae and Official IFMSA Candidature Form 

signed and stamped by the NMO president. 

4.3.4 Regional Assistants are responsible for: 

a. Providing a link between their region and the 

SCOPE Director, and actively and regularly 

checking the status of each NMO in their 

region. 

b. Fulfilling any SCOPE related task requested by 

the SCOPE Director. 

c. Sending a report to the SCOPE Director no 

later than the 1st of February in time for the 

March Meeting and no later than 1st of July 

for the August Meeting. 

d. Actively engaging him/herself in the 

recruitment of new NMOs within their 

region. 



 

 

 

 

e. Investigating and assisting in solving exchange 

problems in their region. 

f. Preparing and facilitating the SCOPE sessions 

at their Regional Meetings and delivering 

handouts and/or reports no later than 4 

weeks afterwards. 

g. Preparing and facilitating the SCOPE regional 

sessions at the IFMSA General Assemblies.  

h. Ensuring that NEOs filled out their ExPlore 

pages by the deadline in order to obtain 

voting rights. 

i. Encouraging the cooperation between NMOs 

in their region and facilitating cooperation on 

similar projects within the region. 

j. Checking NMOs Exchange Conditions from 

the NMOs within their region before the 

August Meeting, ensuring they do not violate 

the SCOPE Regulations. 

k. Actively searching for NMOs wishing to 

organize Professional and Research Exchange 

Training (PRET) in their region and informing 

them about application procedures, 

deadlines and organizational details. 

l. The reviewing and correction of the Regional 

Assistants' contact information in the 

database during the first 4 weeks of their 

term 

m. Share the concerns of NEOs from the region 

to the IT to ensure discussion and 

participation. 

n. Actively working on the SCOPE IT and the 

Regional Team 

4.3.5 If the RA fails to perform the tasks within his/her 

responsibility as mentioned in regulation 4.3.4, 

the RA will receive a formal warning by the 

SCOPE Director. Inputs of NMOs of the involved 

region have to be taken in consideration to 

evaluate the work of the RA. A second offence 

will result in a new RA being appointed. 

 

4.4 SCOPE International Assistants 
4.4.1 To match the vision and working plan of the 

SCOPE Director, he/she can decide on the 

structure of the SCOPE International Team and 

open a call for SCOPE International Assistants. 

4.4.2 Support International Assistants are appointed 

for a term of one year by the SCOPE Director. 

4.4.3 The SCOPE Director will put out a call on the 

IFMSA-Server for the SCOPE International 

Assistants at the beginning of the Term. 

Applications should include: Motivation letter, 

Plan of Action, Technical Data Sheet, Curriculum 

Vitae, Official IFMSA Candidature Form signed 

and stamped by the NMO president. 

4.4.4  The positions of SCOPE International Assistants 

are set by the SCOPE Director elect and the 

Regional Assistant elects if already elected, with 

assistance of the former International Team. 

4.4.5 The SCOPE International Assistants are 

responsible for: 

a. Facilitating the sessions operating on their 

specific subject throughout their term. 

b. Writing and updating the guidelines for their 

topics 

c. Keeping the SCOPE Director updated on the 

progress and on any potential problems and 

solutions being proposed. 

d. Submit a mid-term report by February 1st 

and an end-term report by July 1st to the 

international team including what has been 

implemented of the plan of action outlined in 

their candidature. 

e. Promoting the principles and activities of 

their division among NEOs and assisting in 

the implementation of Division programs 

within NMOs.  

4.4.6 If the SCOPE International Assistant fails to 

perform the tasks within his/her responsibility 

according to regulation 4.4.5, the SCOPE 

International Assistant will receive a formal 

warning by the SCOPE Director. Inputs of 

members of the SCOPE International team 

involved in the cooperation with the SCOPE 

International Assistant must be taken in 

consideration. A second offence will result in a 

new Division Coordinator being appointed. 

 

5. REGULATIONS FOR THE NATIONAL 
EXCHANGE OFFICER (NEO) 

5.1  The NEO is the official representative of his/her 

NMO in SCOPE. As such, an NMO is responsible 

ŦƻǊ ƛǘǎ b9hΩǎ ŀŎǘƛƻƴǎΦ 

5.2  Responsibilities of the NEO. 



 

 

 

 

5.2.1 Follow all regulations stated in the SCOPE 

Regulations concerning the Professional 

Exchange program in the NMO. 

5.2.2  Regularly update his/her contact 

information on the IFMSA database 

according to regulation 2.12.c 

5.2.3 Ensure that the Exchange Conditions are 

updated as stated in 7.1.6. and 7.1.7. 

5.2.4 Ensure that all LEOs and outgoing 

students are aware of the Exchange 

Conditions and their significance. 

5.2.5  Follow the Exchange Regulations as stated 

in chapter 7. 

5.2.6  Ensure that all the contracts are fairly 

distributed among their students. 

5.2.7 Place the exchange student, if possible, 

according to his/her preferences 

considering the Exchange Conditions: 

time period, desired person with whom 

the student wants to be placed, 

department and LC. 

5.2.8  Ensure that the LEOs: 

5.2.8.1 Are able to use the 

www.ifmsa.org database and are 

aware of all procedures within 

the system. 

5.2.8.2 Organize the introduction of the 

exchange student to the doctor 

in charge at their appointed 

department. 

5.2.8.3 Provide the exchange student 

with basic orientation, contact 

information, and any other 

necessary information about 

his/her exchange. 

5.2.8.4 Organize a social program for all 

the incomings according to the 

Exchange Conditions. 

5.2.8.5 Place students with a tutor who 

speaks a language listed by the 

student on the AF, provided that 

this language is available in the 

Exchange Conditions or by 

separate arrangement. 

5.2.8.6 Ensure that their students, both 

outgoings and incomings, fill out 

the student evaluation form on 

IFMSA Official Website. 

5.2.8.7 Mark the exchanges of both 

outgoing and incoming students 

on the IFMSA Official Website. 

5.2.9 Provide invitation letters (and required 

documents) for all exchange students in 

the format specified upon request. 

5.2.10 If necessary, contact the appropriate 

embassy of the hosting country or the 

ǎǘǳŘŜƴǘΩǎ home country in order to 

assist in obtaining a visa. 

5.2.11 Make sure that all the submitted AFs 

and Cards of Documents are filled out 

correctly and meet the requirements of 

ǘƘŜ ǊŜŎŜƛǾƛƴƎ bahΩǎ 9ȄŎƘŀƴƎŜ 

Conditions. NEOs must send the AFs to 

the hosting NEO via the official IFMSA 

SCOPE Database.  

5.2.12 Ensure that the hosting NMO receives 

all student documentation as stated in 

the Exchange Conditions. Digital 

documents must be attached to the 

Card of Documents or sent via email. If 

required, hard copy documents must be 

exchanged at the March Meeting or 

sent by mail. 

5.2.13  Supervise outgoing/incoming forms on 

the database. Ensure that all CAs are 

filled out correctly. If the incoming 

requires a hard-copy signed and 

stamped CA, the NEO should provide 

them by the deadline stated in 7.2.4. 

5.2.14 Provide the following information and 

materials at IFMSA Meetings: 

March Meeting: 

a. Meet the requirements to gain 

voting rights for the SCOPE session 

during IFMSA General Assemblies 

b. Any hard copy invitation letters 

requested as in 5.2.9 

c. Any other additional required 

documents 

 

August Meeting: 

a. Meet the requirements to gain 

voting rights for the SCOPE session 

during IFMSA General Assemblies. 

b. The official Contract Forms for the 

next exchange season. 

http://www.ifmsa.net/
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c. Any other materials needed or 

required. 

5.2.15  Be responsible of the correct use and 

distribution of the official IFMSA SCOPE 

certificates and contract forms. 

5.2.16 When appointed, introduce 

himself/herself to the SCOPE Director 

and the other NEOs via the NEO mailing 

list. 

5.2.17 The NEO is responsible for obtaining the 

NMOs' active SCOPE membership status 

according to regulation 2.2.  

5.2.18 To respect the Communication 

guidelines announced by SCOPE Director 

and promote it among the LEOs and 

students. 

5.2.19 Organize and maintain the professional 

exchange on the national level by 

revising and evaluating its quality. 

 

6. PROCEDURES AT SCOPE MEETINGS 
6.1 SCOPE Meetings Definition 
6.1.1 The definition of SCOPE meetings includes 

Professional and Research Exchange Training 

(PRET) and Training New Exchange Trainers 

(TNET), plus all the following meetings whenever 

they include a SCOPE Session: National General 

Assemblies (NGAs), IFMSA General Assemblies 

(GAs), and Regional Meetings (RMs). 

6.1.2 The only official SCOPE meetings are the SCOPE 

sessions at the IFMSA General Assemblies and 

therefore all final decisions will be made at these 

meetings. 

 

6.2 SCOPE Sessions at IFMSA General 

Assemblies 
6.2.1  For the SCOPE sessions to run, the minimum 

requirements of the agenda must be met over 

the course of the GA. The minimum 

requirements are: 

a. Updates from the SCOPE International 

Team. 

b. Exchanges Fair for March Meeting. 

c. Contract Fair for August Meeting. 

d. Presentation, discussion and voting on the 

changes to the SCOPE Regulations. 

6.2.2 The meetings will be chaired by the SCOPE 

Director or an appropriate person appointed by 

the SCOPE Director. 

6.2.3 The SCOPE Director has the right to assign 

people to record the minutes in English before 

each SCOPE Meeting. A draft of the minutes 

must be handed over to the SCOPE Director right 

after each day of the SCOPE Session of the GA. 

The final minutes must be sent over the SCOPE 

server no later than 3 weeks after the GA. 

6.2.4 Each NMO is entitled to one vote on any matter 

during the SCOPE sessions, provided they fulfill 

the minimum requirements to obtain voting 

rights. Other members of the NMO are entitled 

to speak during the SCOPE session. 

 

6.3  Voting Rights 
6.3.1 To participate in SCOPE sessions, each NMO 

must be represented by the NEO or a designated 

substitute from the same NMO, appointed by the 

NEO or the NMO President. 

6.3.2 An NMO is not allowed to appoint a member 

from another NMO to vote for it. 

6.3.3 All of the following must be completed in order 

to gain voting rights: 

a. Activity within SCOPE throughout the year, 

according to regulation 2.12 

b. Completion of all its LC ExPlore pages at the 

latest 2 weeks before each IFMSA March 

Meeting 

6.3.4 SCOPE Director is responsible for informing 

NMOs on the status of their voting rights at least 

3 weeks prior to GA and for sending updates on 

changes of the status before and during the GA 

via the NEO mailing list 

6.3.5  Voting rights can be gained at any moment of 

the GA if the requirements stated in regulations 

2.12 c, d, e, and f. have been fulfilled. Failure to 

fulfill point 2.12 a. and b. results in loss of voting 

rights for the whole GA, and voting rights cannot 

be reinstated until the following GA. 

6.3.6  Voting rights are lost during SCOPE sessions: 

a. For the current session whenever the NMO 

fails to return their voting card to the SCOPE 

International Team when leaving the session 

b. For the next session whenever the NMO fails 

to return their voting card to the SCOPE 

International Team at the end of the session 



 

 

 

 

6.3.7 Lack of voting rights does not affect speaking 

rights. 

 

6.4 Professional and Research Exchange 

Training (PRET) 
6.4.1  The SCOPED should coordinate a call for PRET 

twice a year. 

6.4.2  The NMOs which would like to organize a PRET 

should contact the SCOPED and the respective 

RA two months in advance. 

6.4.3  The SCOPED and SCORED with their respective 

RAs are responsible for PRETs within their 

Region.  

6.4.4  The agenda of the PRET has to be approved by 

the responsible IT members. 

6.4.4.1. The agenda should contain up to 

20 working hours. 

6.4.5  The Trainers for the PRET should be approved by 

the responsible IT members. 

6.4.5.1. If there is a budget point for the 

reimbursement of the flights, it has to be 

sent to the responsible IT members. 

6.4.5.2. The NMO has to reimburse the 

trainer if the PRET is cancelled from their 

side. 

6.4.5.3. If there is a problem with the 

flight reimbursement, the problem should 

be solved according to 10.4. 

6.4.5.4. At least one trainer must be an 

Exchange Trainer. 

6.4.5  The Evaluation Form for the PRET should be 

prepared by the responsible IT members with 

cooperation of trainers. 

 

7. REGULATIONS OF THE SCOPE 
PROGRAM 

7.1 Regulations for NMOs and NEOs 

7.1.1 The IFMSA SCOPE Program is tightly regulated by 

the SCOPE Regulations and NMOs should strictly 

follow these regulations. 

7.1.2 NMOs need to elect National Exchange Officer(s) 

as the official representative(s) in SCOPE and the 

main coordinator(s) of the SCOPE program of 

medical students in their country. 

7.1.3 The primary purpose of the money raised 

through the exchange participation fees should 

be to further promote and expand SCOPE within 

the NMO. 

7.1.4 In order to meet SCOPE Regulations and 

regulations for Exchange, all NMOs must fulfill 

these conditions for the whole period of stay of 

the students on the bilateral Exchange. Students 

on unilateral Exchange must be provided with 

the same condition upon paying the unilateral 

fee: 

a. Provide lodging, free of charge on bilateral 

basis, with at least one bed per student, a 

bathroom, lighting and electricity during the 

dates stated in the CA 

b. Provide boarding, free of charge on bilateral 

basis, with at least 1 meal (lunch/dinner) per 

working day or its equivalent amount of 

money 

c. Provide a professional clerkship with daily 

guidance whereby the student will work 

under supervision.  

d. Provide basic means of comfort relative to 

the conditions of living in the hosting country 

including hygiene, heating. 

e. Ensure the safety of exchange students (safe 

neighborhood for lodging facility, providing 

individual keys and locks) 

f. Follow their ECs 

g. All the administration fees should be fully 

covered by the hosting NMO. 

7.1.5 With the exception of the mentioned basic 

conditions which need to be provided by every 

single NMO taking part in SCOPE, each NMO is 

free to form its own Exchange Conditions 

according to SCOPE Regulations. The Exchange 

Conditions of the NMO are the only 

requirements for an exchange, unless otherwise 

specified in the contract form. 

7.1.6 The Exchange Conditions are an official SCOPE 

document for each NMO. They should be 

updated after July 1st and at least 2 weeks 

before the August meeting in the database, with 

all notable changes from the previous year 

published on the NEO server. 

7.1.7 Any changes in the Exchange Conditions outside 

of the dates in 7.1.6 must be approved by the 

SCOPE Director and then published by the NEO 

on the NEO server. 



 

 

 

 

7.1.7.1 Such changes will be valid only for the 

outgoing AFs that will be sent by the other 

NMOs after the day of the change. 

7.1.7.2 If these changes make it impossible to 

conduct the exchange for the sent AFs, the 

hosting NEO should inform the sending NEOs 

no later than 2 weeks after their publication 

7.1.8 The Exchange Conditions of each NMO should 

include the following 23 points: 

1. Available periods and towns 

2. Required level of studies, including if 

graduate students are allowed and under 

which conditions 

3. Type of clerkships 

4. Disciplines 

5. Duration of clerkship 

6. Working conditions 

7. Academic Quality Status 

8. Board and lodging 

9. Pocket money 

10. Social Program 

11. Language 

12. Insurances, including but not limited to 

information on health-, travel- and 

malpractice insurance. 

13. Application Form deadline 

14. Specify the contents of the Card of 

Documents and deadline. If a vaccination 

card or immunization record is needed, the 

diseases the exchange must be immunized 

against should be specified. 

15. Card of Acceptance deadline 

16. Card of Confirmation deadline 

17. Substitutions 

18. Cancellations 

19. Guidance to obtain detailed visa 

requirements, including a link to the 

aƛƴƛǎǘǊȅ ƻŦ CƻǊŜƛƎƴ !ŦŦŀƛǊǎΩ ǿŜōǎƛǘŜ ƻǊ ŀƴȅ 

other official website that provides this 

information 

20. Possibility to accept students with 

disabilities. 

21. Special Remarks 

22. Unilateral contract fees 

23. Accepting a pair of students in the same LC 

7.1.9 The NMOs willing to exchange students will sign 

contracts using the official IFMSA SCOPE contract 

form. This contract may include the same points 

as the Exchange Conditions. Each NEO will have a 

copy signed and stamped by the respective NEO. 

7.1.10  The contracts signed using the official IFMSA 

SCOPE Contract form have to be followed and 

registered on the database. 

 7.1.10.1  All the contracts signed during the 

month of August (starting from the August 

Meeting) and September, and valid for the 

upcoming exchange season, have to be 

registered until by the last day of the following 

month by both NMOs, unless a mutual 

agreement is reached. 

 7.1.10.2  All the contracts signed in months other 

than August and September, or signed during 

August and September but valid for the ongoing 

exchange season, have to be registered within 4 

weeks from the official signature reported on the 

contract form, unless a mutual agreement 

between the two NMOs is reached. 

7.1.11  In case one of the NMOs fails at following the 

contract, the SCOPE Director and Regional 

Assistant have to be informed and perform an 

investigation about it. Depending on the results 

of the investigation, that NMO can be sanctioned 

at the next Contracts fair by 10% reduction of its 

signed units in the previous Exchange session. 

7.1.12 The unilateral contract fee and its breakdown 

should be stated in the Exchange Conditions. It 

cannot be changed after the contract fair. In case 

of unforeseen circumstances, an agreement can 

be made with the NEO-out. An explanation must 

be sent to the SCOPE Director and the RA, who 

have to approve the change.  

7.1.13 If an advanced payment for unilateral contract 

fee is required, it must be clearly stated in the 

Exchange Conditions, together with the accepted 

means of payment and conditions under which 

this fee can be refunded. The hosting NMO must 

provide this information to the student and the 

sending NEO before the CA deadline. 

 The student is responsible for the payment of 

the unilateral fee and any transferring fee that 

might occur from the banks. 

7.1.14 New IFMSA NMOs signing contracts for the first 

time and NMOs inactive for 2 seasons without 

signing any contract are allowed to exceed the 

40% unilateral quota, as stated in 1.2.5  



 

 

 

 

7.1.15 NEOs are responsible for updating their own 

official address at the SCOPE Database each year 

after February 1st before March Meeting and 

again after July 1st before August Meeting. Any 

other changes to the address should be reported 

immediately to the SCOPE Director and also to 

the other NEOs via the NEO server. 

7.1.16 The NEO must equip his/her outgoing students 

ǿƛǘƘ ŀ ŎƻǇȅ ƻŦ ǘƘŜ ŎŜǊǘƛŦƛŜŘ {/ht9 {ǘǳŘŜƴǘΩǎ 

Handbook adapted to their NMOs requirements 

based on the IFMSA Student Handbook. The 

minimum required content of the IFMSA 

Students' Handbook will be set at the August 

Meeting. 

7.1.17 A SCORE Exchange can be turned into a SCOPE 

Exchange only under special circumstances, after 

mutual agreement with the relevant Exchange 

Officers and after the approval of the SCOPE 

Director and relevant Regional Assistants. A 

SCOPE Certificate can only be delivered to the 

student if all the requirements mentioned in 

7.3.12 are met. 

 

7.2 Deadlines and Procedures 
7.2.1 The deadline for receiving complete applications 

to IFMSA SCOPE Program is as stated in the 

Exchange Conditions or 3 months in advance of 

the start of the clerkship, in case it is not stated 

in the Exchange Conditions. Otherwise, it should 

be agreed upon among the NEOs. Complete 

applications consist of both the AF and the Card 

of Documents. All application forms should be 

submitted and Card of Documents saved through 

the database and filled out properly. NEOs 

should check if all the necessary documents 

required by each NMO according to the 

Exchange Conditions have been uploaded on the 

database. 

7.2.2 AF that cannot be accepted during the desired 

dates is to be sent back at the latest 10 weeks 

before the start of the exchange. The sending 

NEO should be informed via email. 

7.2.3 The hosting NEO is allowed to return any AF due 

to capacity reasons only if  

a. He returns it at latest 10 weeks before the 

start of the Exchange 

b. He warns the NEOs through the server 

when he has only 10% of the spots left. This 

warning is mandatory for July and August 

In any case he must provide an alternative 

month for which this unit can be used or accept a 

postponement of the contract for the next 

Exchange Season. 

7.2.4 The NEO of the hosting NMO is obliged to send 

the CA at least 8 weeks before the beginning of 

the clerkship. Otherwise this should be agreed 

upon between the NEOs on an individual basis. 

In case of late CAs, the section 10.3.3 of the 

penalties applies. 

7.2.5   The hosting NMO cannot change the LC after 

sending the CA unless a mutual agreement 

between the student, sending NMO and hosting 

NMO is reached. In case the hosting NMO 

changes the LC without agreement between all 

parties, the hosting NMO should provide 

reasonable transportation from the original LC to 

the new LC without additional costs to the 

student. 

7.2.6 The exchangee must receive the CA at the latest 

8 weeks before the beginning of the clerkship. 

7.2.7 If the NEO of the ǎŜƴŘƛƴƎ bah ŘƻŜǎƴΩǘ ǊŜŎŜƛǾŜ 

the CA or any information about it 6 weeks prior 

to the exchange period of his/her student, the 

NEO has the right to consider this unit as a 

spoiled unit. In that case this unit is to be 

regained from the hosting NMO. The unit can be 

regained in the same year or added as a bonus 

unit in the contract of the following year. This 

regained unit can be used by the same student 

or any other student from the outgoing NMO. 

7.2.8 The exchangee must return the CC no later than 

4 weeks before the start of the clerkship, or 4 

weeks after the CA was received, whichever 

arrives later. If the CC is not received, or the 

ǎǘǳŘŜƴǘΩǎ ŀǊǊƛǾŀƭ ƛǎ ƴƻǘ ŎƻƴŦƛǊƳŜŘ ōŜǘǿŜŜƴ ǘƘŜ 

respective NEOs in another way by this time, the 

hosting NMO has the right to cancel the 

clerkship. Otherwise, it should be agreed upon 

among the NEOs or stated in the Exchange 

Conditions. 

 

7.3  Regulations for the Exchange Student 
7.3.1 A medical student that has graduated from his 

university is allowed to participate in a 



 

 

 

 

professional exchange with IFMSA, as long as he 

is enrolled in university by the time the 

application form is sent. Hosting NMOs keep the 

right to refuse the application form according to 

their Exchange Conditions. 

7.3.2 The exchangee must upload all the required 

documents via the Card of Documents (or send 

them via email or mail if agreed by the hosting 

NEO), according to the requirements and 

deadlines in the hosting NMO's EC, otherwise the 

hosting NEO is entitled to withhold the 

exchangee's CA and inform the corresponding 

NEO. 

7.3.3 The exchangee should respect the 

communication guidelines prior to start of 

exchange and should send inquiries about 

exchange program only to the Contacts persons 

whom details are mentioned in the Card of 

acceptance. 

7.3.4 The exchangee must arrive on the first day of the 

clerkship. If the exchangee does not arrive within 

п Řŀȅǎ όƻǊ ŀǎ ŘŜŦƛƴŜŘ ƛƴ ƛƴŘƛǾƛŘǳŀƭ bahΩǎ 

Exchange Conditions) the exchange can no 

longer be guaranteed. 

7.3.5 The exchangee is obliged to attend the clerkship 

program regularly according to the hosting 

bahΩǎ 9ȄŎƘŀƴƎŜ /ƻƴŘƛǘƛƻƴǎΣ ōǳǘ ƴƻǘ ƭŜǎǎ ǘƘŀƴ 

80% of the clerkship program. If a student fails to 

do so the NEO has the right to authorize the LEO 

to cancel his/her clerkship immediately. 

7.3.6 The exchangee must strictly follow the 

instructions of the doctors in charge and the 

rules of the LC. If the student fails to do so and 

does not pay attention to any warning that 

should be issued to the student and the sending 

NMO beforehand, the NEO has the right to 

authorize the LEO to cancel his/her clerkship 

immediately according to 10.1.1 

7.3.7 All exchangees are responsible for their own 

health/liability insurance. The copy of 

health/liability insurance should be presented 

upon arrival or sent along with CC, unless 

another procedure is mentioned in the host 

bahΩǎ 9ȄŎƘŀƴƎŜ /ƻƴŘƛǘƛƻƴǎΦ LŦ ǘƘŜ ŎƻǇȅ ƻŦ 

health/liability insurance is not sent along with 

the CC or the printout version not presented 

upon arrival, the hosting NEO has the right to 

cancel the clerkship. 

7.3.8 The exchangee is responsible for any financial 

loss caused by the breach of his/her contract. 

7.3.9 The exchangee is responsible for any damage 

that he/she may cause to the living quarters and 

other materials lent for his/her use during the 

duration of the clerkship. The exchangee shall 

replace or pay the cost of any of these objects in 

case of damage or misuse. In case damage is 

discovered after the student has finished the 

clerkship, the claim should be passed on to the 

NEO or NMO who represents the exchangee. The 

NEO or NMO must try to solve this problem 

immediately with the exchangee. 

7.3.10 If a claim is passed on to the NEO or NMO 

representing the exchange, as mentioned in 

7.3.9, this NMO will be responsible to financially 

cover any damage done, if proof of the 

exchanƎŜŜΩǎ ŀŎŎƻǳƴǘŀōƛƭƛǘȅ ŦƻǊ ǘƘŜ ŘŀƳŀƎŜ Ŏŀƴ 

be provided. The exchange is then obligated to 

pay the NMO back, and the NMO Representing 

the exchange will be responsible for claiming this 

money. The validity of the proof provided can be 

decided by the SCOPE IT. 

7.3.11 If a student wants to cancel a clerkship, his/her 

NEO has to notify the concerned NEO within 3 

days. 

7.3.11.1 Once the concerned NEO has been 

notified, the contract cannot be used 

again, except if a special agreement is 

made between the two NEOs. 

7.3.11.2 If the cancellation is reported in time, a 

substitution according to the Exchange 

Conditions can be arranged if: 

a. The NEO requests a substitution 

containing detailed information 

about the substitute student to the 

ƘƻǎǘƛƴƎ b9hΩǎ ƻŦŦƛŎƛŀƭ ŜƳŀƛƭ ŀŘŘǊŜǎǎ 

registered in the database. 

b. The substitute student fulfils the 

same conditions as the student who 

was originally accepted. 

c. The hosting NEO approves the 

substitution. 

7.3.11.3 If the cancellation is made less than 21 

days before the start of the clerkship 

then the unit will be marked as used 

unless there is a special agreement 

between the concerned NEOs. 



 

 

 

 

7.3.12 In case of cancellation of the clerkship due to 

unfortunate circumstances in the incoming LC, 

the hosting NMO should: 

7.3.12.1 Inform the concerned NEO(s) and 

student by phone and personal email as 

soon as possible. Communications with 

the students should include all 

concerned officers at all times. 

7.3.12.2 Offer accommodation and boarding for 

the whole exchange period, for the 

students whose arrival cannot be 

avoided. 

7.3.12.3 Offer an alternative academic program 

within the same NMO (summer school, 

training, clerkships, research project) or 

postponement whenever possible. 

7.3.12.4 Alternative programs in other NMOs can 

be sought and should receive the 

approval of the SCOPE Director. 

7.3.12.5 Offer the possibility of reimbursing the 

travel expenses for the students on 

bilateral basis whose CA has already 

been sent. The refund amount should 

not exceed the amount of unilateral 

fees stated in the Exchange Condition of 

the hosting NMO. 

7.3.12.6 It is up to the student to choose 

whether to accept this alternative 

program or cancel. It is the 

responsibility of the student to 

communicate his/her decision as soon 

as possible.  

7.3.12.7 In case of cancellation the unit will be 

marked as used unless otherwise agreed 

upon between exchange officers. 

7.3.13 The exchangee will receive an official IFMSA 

certificate provided that they: 

a. Attend at least 80% of the clerkship duration 

b. Fulfill the requirements listed in the Exchange 

Conditions 

c. Fill out the Evaluation Form 

d. Cƛƭƭ ƻǳǘ ǘƘŜ ǊŜǉǳƛǊŜŘ ǇŀǊǘǎ ƻŦ ǘƘŜ {ǘǳŘŜƴǘΩǎ 

Handbook 

7.3.14 The exchangee should complete the Evaluation 

Form when it becomes available during the final 

week of their clerkship. An exchange can only be 

considered as completed if the evaluation form is 

filled. 

7.3.15 The exchangee shall be the one to pay the fee of 

a unilateral exchange unless otherwise agreed by 

the NEOs. If the student fails to do so, the 

sending NEO has to try to solve this problem 

immediately with the exchangee.  

7.3.15.1 If a solution cannot be found, and if an 

advanced payment is required, it will 

be the responsibility of the sending 

NMO to make sure the hosting NMO 

receives its money. If the exchange 

will be cancelled and the unilateral fee 

is already paid, the hosting NMO is 

obligated to reimburse the part of the 

fee that is not or will not be used. The 

transferring fee can be withheld by the 

hosting NMO. 

7.3.15.2 If the payment is upon arrival, it's the 

responsibility of the receiving NMO to 

collect the exchange fee at the start of 

the clerkship, and refusal from the 

student to pay will result in direct 

cancellation of his clerkship. Any fees 

already paid by the receiving NMO will 

be reimbursed by the sending NMO, 

given that proofs of such payments 

are provided by the receiving NMO. 

 

8. REGULATIONS FOR THE USE OF IFMSA 
SCOPE OFFICIAL FORMS 

8.1  The Contract Form 
8.1.1 The Contract Form contains the following points: 

 1. Year 

 2. Countries 

 3. NMOs 

 4. Type of contract (unilateral or bilateral) 

     5. Units 

     6. Available months 

     7.  Special Remarks 

     8.  Date 

 9.  Official NMO stamps  

 10.  Signature of NEO or Official 

Representative 

8.1.2  The value of this contract between two NMOs is 

for the period of one exchange year. An 

exchange year starts on the 1st of April and ends 

on the 31st of March of the following year. In the 

absence of an agreement to the contrary, an 



 

 

 

 

exchange unit which overlaps multiple contract 

seasons will be considered to belong to the 

exchange season in which the first day of the 

exchange falls. 

8.1.3 Each NMO must have a copy of the contract 

signed and stamped. 

8.1.4 Contracts signed at/after the March Meeting are 

additional to contracts signed at the previous 

August Meeting, and are valid for the same 

exchange year mentioned in 8.1.2. These 

contracts are invoiced according to 8.1.6. 

8.1.5 NMOs shall send students on exchanges 

according to the period stated on the contract.  

8.1.6 9ŀŎƘ ŦƛƴŀƴŎƛŀƭ ȅŜŀǊ ǘƘŜ bahΩǎ ŜȄŎƘŀƴƎŜ ŦŜŜǎ ǿƛƭƭ 

be invoiced based on the contracts stated in the 

database. The records for the IFMSA Vice 

President for Finances will be sent by the SCOPE 

Director respectively each year, for the past 

exchange season, on March the 31st.  

 

8.2 The Application Form (AF) and Card of 

Documents (CoD) 
8.2.1 The official IFMSA SCOPE AF and CoD are 

available only through the database and can only 

be used for SCOPE activities. Any exception to 

that can only be passed by a procedural motion 

tabled by the SCOPE Director, and needs at least 

a two third majority to pass. This AF has five 

different modes of accessibility in the database: 

a. One has to be available for the outgoing 

student in order to type in the necessary 

information regarding his/her clerkship. The 

AF and CoD are accessible to the student for 

a lƛƳƛǘŜŘ ǇŜǊƛƻŘ ƻŦ ǘƛƳŜ ǎŜǘ ōȅ ǘƘŜ ǎǘǳŘŜƴǘǎΩ 

[9hΦ ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŎŜǎǎ Ŏŀƴ ōŜ ŘŜƴƛŜŘ ōȅ 

the LEO or NEO at any time. 

b. hƴŜ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘǎΩ [9hΦ 

c. hƴŜ ŦƻǊ ǘƘŜ b9h ƻŦ ǘƘŜ ƻǳǘƎƻƛƴƎ ǎǘǳŘŜƴǘΩǎ 

NMO. 

d. One for the NEO of the hosting NMO. 

e. One for the LEO who will receive the student. 

8.2.2 The AF and CoD must be filled out by the 

outgoing student or the LEO/NEO in the 

database. 

8.2.3 The AF and CoD and all the information should 

ōŜ ŎƘŜŎƪŜŘ ōȅ ǘƘŜ ƻǳǘƎƻƛƴƎ ǎǘǳŘŜƴǘΩǎ [9h ŀƴŘ 

NEO and should be filled out properly according 

ǘƻ ǘƘŜ ǊŜŎŜƛǾƛƴƎ bahΩǎ 9ȄŎƘŀƴƎŜ /ƻƴŘƛǘƛƻƴǎ ŀƴŘ 

the valid contract. 

8.2.4  The NEO is in charge of sending the AFs to the 

hosting NMO. The student is responsible for the 

validity of all the information stated on the 

forms. 

  

8.3 The Card of Acceptance (CA) and the 

Card of Confirmation (CC) 
8.3.1 The IFMSA SCOPE CA must be filled out 

completely by the LEO or NEO of the hosting 

NMO. 

8.3.2  The CC has to be filled out by the exchangee and 

sent directly via the database.  

 

8.4  The SCOPE Certificate 
8.4.1  IFMSA will print official certificates for the 

participants in the IFMSA SCOPE program.  

8.4.2  Certificates will be distributed by the SCOPE 

Director according to the number of contracts 

signed each exchange year.  

8.4.3  Certificates can only be issued to participants 

who fulfilled all the requirements of the 

department and the hosting LC. 

8.4.4  The certificate must be signed by the tutor or 

hospital and hosting NEO or LEO unless the 

exchangee has not abided by the rules of the LC, 

and by the sending NEO or LEO after filling the 

evaluation form on IFMSA Official Website. 

8.4.5 All NMOs participating in SCOPE exchange 

program must use the official IFMSA certificates 

for students. The certificate handed out should 

either be the one provided by the SCOPE IT at 

the March Meeting or be up to the same 

standard of quality of paper. 

 

8.5     IFMSA Terms and Conditions 
8.5.1   The NEO must ensure all outgoing students 

understand, sign and upload IFMSA terms and 

Conditions in the Card of Documents before 

going on exchange. 

8.5.2   The exchangee is obliged to sign the IFMSA 

Terms and Conditions prior to his/her exchange 

 



 

 

 

 

8.6 SCOPE Language Certificate 
8.6.1   SCOPE Language Certificate is an assurance of 

the proof of sufficient English level of the 

student. 

8.6.2   It can be issued by sending NEO 

8.6.3   SCOPE Language Certificate must be only 

assigned to students with sufficient language 

proficiency of the hosting NMO as listed in 

Exchange Conditions. 

8.6.4   The SCOPE Language Certificate can only be used 

for SCOPE Activities. 

8.6.5   The sending NEO shall inform the hosting NEO 

about the criteria to be used for issuance of the 

certificate. 

8.6.6   If the exchangee fails to have a sufficient level of 

language listed in EC, the hosting NMO has the 

right to terminate the exchange with a proof of 

the incapability of the exchangee's 

communication. 

8.6.7   The SCOPE Language Certificate is not valid in the 

hosting NMO if stated in the EC, unless a mutual 

agreement is achieved. 

 

9.  SCOPE ADMINISTRATION FEE 
9.1 The SCOPE Administration Fee includes the costs 

of the exchange units and their certificates, the 

maintenance of SCOPE Database, SCOPE 

marketing and other expenses related to SCOPE 

which are to be specified in the IFMSA Vice-

President for FƛƴŀƴŎŜǎΩ ό±tCύ financial report. 

9.2 The SCOPE Administration Fee is five (5) Euros 

per outgoing exchange unit. 

9.3 The SCOPE Administration Fee shall be proposed 

each year by the IFMSA VPF after consulting the 

SCOPE Director. The proposed fee will be 

included in the proposal for the IFMSA budget. 

9.3.1 The SCOPE administration fee shall be 

evaluated every three years. The fee can 

be changed upon decision by the SCOPE 

members with voting rights. At the 

General Assembly where the proposal will 

be discussed, the IFMSA VPF must provide 

SCOPE with a detailed financial budget 

and projected expenditures. 

9.3.2 In case of a deficit in the IFMSA annual 

budget, the IFMSA VPF can propose an 

increase of the SCOPE fee at the August 

Meeting. This proposal has to be handed 

in at least 1 month before the General 

Assembly. In this case, the evaluation of 

the fee will take place and can be changed 

by voting of the SCOPE members with 

voting rights. 

9.4  The SCOPE Administration Fee will be invoiced 

together with the NMO's IFMSA Membership Fee 

in July of each year. The fee calculated based on 

the number of outgoing units of the previous 

exchange season. 

 

10. PENALTIES 

10.1 Breaking the Rules of Exchange 
10.1.1 ¢ƘŜ ŜȄŎƘŀƴƎŜŜ ǎƘŀƭƭ Ŧƻƭƭƻǿ ǘƘŜ ŘŜǇŀǊǘƳŜƴǘΩǎ ŀƴŘ 

[/Ωǎ ǊǳƭŜǎ ƻǊ ŜƭǎŜ ƘƛǎκƘŜǊ ŎƭŜǊƪǎƘƛǇ Ŏŀƴ ōe 

cancelled. The exchangee will not be able to 

claim any of his/her rights stated in the 

regulations. 

10.1.2 The hosting NMO is responsible to provide the 

exchangee all the conditions in terms of lodging, 

boarding, clerkship and services exactly as 

mentioned in the Exchange Conditions and later 

asserted in the invitation letter and CA. 

10.1.3 In case of failure to meet these obligations, the 

exchangee has the right to terminate the 

clerkship. A further unit may then be sent by the 

ŜȄŎƘŀƴƎŜŜΩǎ bah ŀǘ ŀ ƭŀǘŜǊ date, or alternatively 

ǘƘŜ ŜȄŎƘŀƴƎŜŜΩǎ bah Ƴŀȅ ǊŜŦǳǎŜ ǘƻ Ƙƻǎǘ ŀ ǳƴƛǘ 

from the country that did not meet the Exchange 

Condition. 

 

10.2 Misuse of SCOPE Forms 
10.2.1 Whenever the AF is not correctly filled out it is 

considered invalid.  

10.2.2  Any misuse of the CA will result its rejection. In 

such a situation, the sending NEO/NEO incoming 

shall inform the hosting NEO about the situation, 

and the hosting NEO must send a corrected CA 

immediately via the database. If the hosting NEO 

fails to send a corrected CA, this will result in the 

loss of this unit by the sending NMO; however 

this unit must be regained.  

10.2.3 SCOPE forms must be used exclusively for the 

SCOPE exchange program. Using official SCOPE 

ŦƻǊƳǎ ƛƴ ƻǘƘŜǊ ŦƻǊƳǎ ƻŦ ǎǘǳŘŜƴǘǎΩ ŜȄŎƘŀƴƎŜ ƛǎ ƴƻǘ 



 

 

 

 

permitted and will lead to the suspension of the 

bahΩǎ ŜȄŎƘŀƴƎŜ ǇǊƻƎǊŀƳΦ 

10.2.4 The use of non-official IFMSA certificates for 

students is considered to be a violation of the 

SCOPE Regulations. 

 

10.3  Breaking the Deadlines 
10.3.1 If the deadline for application to the exchange 

program is not respected, the applicant will not 

be accepted during the desired period unless the 

hosting NEO decides it so. The hosting NMO can 

offer another period instead, depending on 

availability. 

10.3.2 The loss of a unit by one NMO due to reasons 

that the other NMO is responsible for should be 

regained by the agreement between the NEOs. In 

case the agreement between the NEOs cannot 

be achieved, the NEOs should follow the 

procedure of SCOPE problem solving. 

10.3.3 Card of Acceptance (CA) 

10.3.3.1 When the CA is sent after the 

deadline, it will be considered a late 

CA, unless both NEOs agreed upon a 

different CA deadline for the specific 

exchange unit. 

10.3.3.2 If an NMO is found at any time in one 

exchange year to have: 

¶ more than 15% late CAs and 

more than 5 late CAs, 

OR 

¶ more than 15 late CAs, 

without any valid reason, judged by 

the SCOPE Director, the respective 

NMO will be sanctioned with a 10% 

reduction of its signed contracts in the 

next exchange season. 

 

10.4  SCOPE Problem Solving 
10.4.1 NEOs should contact each other directly and 

resolve problems following the SCOPE 

Regulations. 

10.4.2 If the situation stays unsolved, NEOs are advised 

to contact their respective Regional Assistant or 

SCOPE Director for advice and guidance. The 

NEOs may also involve other NMO officials after 

contacting the SCOPE Director, to help find 

solutions. 

10.4.3 If the SCOPE Director is not capable of directly 

contributing in finding the solution, he/she 

should report the case to the SCOPE Team and 

start a full investigation lead by the concerned 

Regional Assistant under SCOPE Director 

supervision. The respective IFMSA Regional 

Director will be informed of the investigation. 

10.4.4 In case the situation cannot be solved by 

involvement of both sides and IFMSA officials, 

the problem and the start of the investigation 

can be reported to the Standing Committee 

either via the server-lists or at the SCOPE 

Meeting during the GAs. 

10.4.5 After the presentation of the investigation report 

at the SCOPE Meeting at the GAs with 

recommendations, SCOPE members with voting 

rights can propose suspension of the NMO which 

means exclusion of this NMO from all SCOPE 

activities; suspension of the NMO will be 

accepted after voting at the SCOPE Meeting by a 

нѷо ƳŀƧƻǊƛǘȅ ƻŦ ǘƘƻǎŜ bahǎ ǿho have voting 

rights. The suspension is valid until the beginning 

of the next exchange period, when the 

suspended NMO can regain all its rights. 

Alternatively, the SCOPE Director might suggest 

different measures, inspired by the 

recommendations of the investigation report, 

and should receive simple majority for adoption. 

10.4.6 The NEOs that have bilateral units with the 

suspended NMO shall consider units to be used 

during the period of suspension as spoiled units 

and these must be regained once the suspension 

is over. The units to be accepted by them during 

the same period are considered as cancelled 

units not to be regained by the suspended NMO 

after the suspension is halted. 

 

11. VIOLATION OF THE REGULATIONS 
11.1 The SCOPE Regulations are considered the core 

of the IFMSA-SCOPE, and every NMO must 

follow the regulations. The regulations are never 

to be violated. 

11.2 A NMO suspected to be violating the SCOPE 

Regulations or principles will be under a SCOPE 

investigation by the concerned Regional 

Assistants, and under the supervision of the 

SCOPE Director.  



 

 

 

 

11.2.1 This investigation is started by the 

SCOPE Director by himself or upon 

complaints brought forth by active 

NEOs. Active NMOs must be notified 

before the start of the investigation. The 

conclusion of the investigation is 

presented at the SCOPE sessions during 

the GAs with recommendations. If the 

NMO is proved to be violating the 

SCOPE Regulations or principles it can 

be suspended from all SCOPE activities, 

by a motion tabled in the SCOPE 

Meeting by the SCOPE IT or active 

SCOPE members with voting rights, and 

ƛǘ ǎƘƻǳƭŘ ǊŜŀŎƘ нѷо ƳŀƧƻǊƛǘȅ ǘƻ ǇŀǎǎΦ 

11.2.2 Alternatively, the SCOPE Director might 

propose different measures, inspired by 

the recommendations of the 

investigation report, to be adopted by a 

simple majority. The results of the 

investigation will be presented to the 

IFMSA Vice President for Members if 

deemed necessary by the SCOPE 

Director. 

11.2.3 If deemed necessary, the report and 

recommendations of the investigation 

can be discussed online over the NEOs 

mailing list. An online voting can then 

take place to adopt the report and its 

recommendations. All the NEOs whose 

NMO had voting rights in the previous 

General Assembly will be allowed to 

vote. 

11.3 The suspension is valid until the beginning of the 

next exchange period when the suspended NMO 

can regain all its rights back, but the suspension 

shall be sustained if the violation of the 

regulations has not stopped 

11.3.1 The suspended NMO can regain its 

position within SCOPE by a motion 

tabled in the SCOPE Meeting by SCOPE 

members with voting rights, and it has 

to reach absolute majority to pass.  

 

12. CHANGES OF SCOPE REGULATIONS 
12.1 Changes to SCOPE Regulations can only be voted 

on at the IFMSA General Assembly SCOPE 

Sessions. 

12.2 The deadline for proposals for regulations 

changes is 4 weeks before the first day of the 

General Assembly. Proposals must be sent to the 

SCOPE Director. The SCOPE Director will send a 

compilation of the proposals to the NEO server 

within 1 week of this deadline. 

12.3 Proposals sent after the deadline stated in point 

12.2 need to be approved by the SCOPE 

International Team before they can be voted on. 

12.5. Changes to the SCOPE Regulations require a two 

third majority.   

12.6. Changes to the SCOPE Regulations will take 

effect immediately after the General Assembly 

unless otherwise specified in the proposal.  

12.5 Any regulation changes that affect the financial 

plan of the NMOs will not be valid before the 

next season and will only affect the contracts 

that will be signed at the August Meeting of the 

same year. 

 

 

 
 
 
 
 
 
 
 
 
 



 

 

 

 

The SCOPE Regulations 
 
όΧΧΧΦύ 

Amended on March 2011, in Jakarta, Indonesia, 

Amended on August 2011, in Copenhagen, Denmark 

Amended on March 2012, in Accra, Ghana  

Amended on August 2012, in Mumbai, India  

Amended on March 2013, in Baltimore, United States of America  

Amended on August 2013, in Santiago, Chile 

Amended on March 2014, in Hammamet, Tunisia 

Amended on August 2014, in Taipei, Taiwan 

Amended on March 2015, in Antalya, Turkey 

Amended on August 2015, in Ohrid, FYRO Macedonia 

Amendend on March 2016, in St Paul's Bay, Malta 

Amended on August 2016, in Puebla, Mexico 

Amendend on March 2017, in Budva, Montenegro 

Amended on August 2017, in Arusha, Tanzania 

 

 

 

These regulations replace all previous regulations of SCOPE 

 

Please report mistakes and errors to the IFMSA SCOPE Director (email: scoped@ifmsa.org) 

 

 

 

 

 

 

 

 

 

 

 

For more information about SCOPE: 

SCOPE: http://ifmsa.org/professional-exchanges/  

IFMSA Professional Exchange Conditions: http://exchange.ifmsa.org/exchange/scope/explore/exchange-conditions 

SCOPE ExPlore Pages: http://exchange.ifmsa.org/exchange/explore/nmo/list    
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Annex - SCOPE Active NMOs (Regions and Countries) 

AFRICA AMERICAS ASIA-PACIFIC EMR EUROPE 

Á Burkina Faso  

Á Ethiopia 

Á Ghana  

Á Kenya  

Á Nigeria 

Á Rwanda 

Á South Africa 

Á Sudan  

Á Tanzania 

Á The Gambia  

Á Uganda  

Á Zimbabwe 

Á Argentina  

Á Bolivia  

Á Brazil (DENEM) 

Á Brazil (IFMSA-Brazil) 

Á Canada (CFMS) 

Á Canada-Quebec 

(IFMSA-Quebec)  

Á Chile 

Á Colombia  

Á Costa Rica  

Á Dominican Republic  

Á Ecuador  

Á El Salvador  

Á Grenada  

Á Guatemala 

Á Honduras 

Á Mexico  

Á Panama  

Á Paraguay  

Á Peru (IFMSA-Peru) 

Á Uruguay 

Á Venezuela  

Á Australia  

Á China (IFMSA-

China) 

Á Hong Kong 

(AMSAHK) 

Á India 

Á Indonesia 

Á Japan 

Á Kazakhstan 

Á Korea 

Á Nepal 

Á Philippines 

Á Taiwan 

Á Thailand 

Á Algeria 

Á Egypt 

Á Iraq (IFMSA-Iraq) 

Á Iraq-Kurdistan (IFMSA-

Kurdistan) 

Á Jordan 

Á Kuwait 

Á Lebanon 

Á Morocco 

Á Oman 

Á Palestine 

Á Syria 

Á Tunisia 

Á United Arab Emirates 

Á Armenia 

Á Austria 

Á Belgium 

Á Bosnia and Herzegovina (BoHeMSA) 

Á Bosnia and Herzegovina ς Rep. of 

Srpska (SaMSIC) 

Á Bulgaria 

Á Croatia 

Á Czech Republic 

Á Denmark 

Á Estonia 

Á Finland 

Á France 

Á Germany 

Á Georgia 

Á Greece 

Á Hungary 

Á Iceland 

Á Ireland 

Á Israel 

Á Italy 

Á Latvia 

Á Lithuania 

Á Malta 

Á Moldova 

Á Montenegro 

Á Norway 

Á Poland 

Á Portugal 

Á Romania 

Á Russian Federation (HCCM) 

Á Russian Federation - Tatarstan 

(TaMSA-Tatarstan) 

Á Serbia 

Á Slovakia 

Á Slovenia 

Á Spain (IFMSA-Spain) 

Á Spain-Catalonia (AECS) 

Á Sweden 

Á Switzerland 

Á The former Yugoslav Rep. of 

Macedonia 

Á The Netherlands 

Á Turkey 

Á Ukraine 

Á United Kingdom of Great Britain and 

Northern Ireland 

 


